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1. O0uue mos1o:xxeHUs

1.1. Hactosimee ITonoxxenue pazpadborano B cooTBeTcTBHH ¢ DenepanbHbIM 3ak0HOM Ne 149-D3 ot
27.07.2006 r «O6 undpopmanuu, UHHOPMAIMOHHBIX TEXHOJOTHAX M O 3alIUTe MHPOpPMALUN» B
penakuuu ot 18 mapra 2019 1, denmepanphbiM 3akoHOM Ne 152-®d3 ot 27.07.2006 r «O
NEPCOHAIBHBIX JaHHBIX» B penakuuu ot 31 nexadbps 2017r; Koncturynueit Poccuiickoit
®enepauunn U TpynoBeiM  KojekcoM Poccuiickoit  @Depeparuy, YCTaBOM JOMIKOJIBHOTO
oOpasoBareibHOrO yupexaeHus. Ilpu cocraBineHun yureHo IlomoxkeHne o0 0COOCHHOCTSX
00pabOTKM NEepCOHAJbHBIX JaHHBIX, OCYIIECTBIsIEeMOW ©0€3  HCIOJb30BaHUS  CPENCTB
aBTOMaTH3anuu, yrBepxkacHHoe Ilocranorinenuem IIpaBurenbctBa PD Ne 687 or 15.09.2008r;
TpeOGoBaHuUs K 3alIUTE IEPCOHATBHBIX JAHHBIX MPU UX 00paboTKe B MH(DOPMAIIMOHHBIX CUCTEMaX
MEpCOHAIBHBIX JaHHBIX, YyTBepkAcHHbIe [locraHoBieHuem IlpaButenbcTtBa Pocculickoin
®eneparuu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlonoxxeHue ompezenseT OCHOBHBbIE TpPeOOBaHUS K 3amIuTe, OO0pabOTKe, MOPSAKY
MOJTyYeHUSsl, XpaHEHHsI, UCIIOJIb30BAHUSA U TIepejaur MEPCOHANBHBIX JaHHBIX COTPYAHHUKOB JIETCKOTO
caZa, a TaKKe OTBETCTBEHHOCTh 3a HApYyUIEHHWE HOPM, PEryIupyIHUX OO0pabOTKy W 3allUuTy
MEPCOHANBHBIX JAaHHBIX B JIOIIKOJILHOM 00pa30BaTEIIbHOM YUPEKACHHUH.

1.3. IlonoxxeHne ycTaHaBIMBAET OCHOBHBIE MIOHATUS U COCTAB MEPCOHAIIBHBIX JJAHHBIX pA0OTHUKOB B
JOVY, pernamentupyeT GopMHUpPOBaHKE U BEACHHUE IMYHBIX J€J, OMpEeiseT npaBa u 00s13aHHOCTH
pabOTHUKOB TIO 3alllMTE IMEPCOHAIBHBIX JAaHHBIX, a TaKXkKe OO0S3aHHOCTU COTPYAHUKOB IO
00€eCrevYeHnI0 IOCTOBEPHOCTH NEPCOHANIBHBIX JaHHBIX.

1.4, lenpto Hacrosimero IlonokeHust sBusieTcs oOeCHeYeHHE 3alllUTBI TpaB W CBOOO.
MeAarorndeckux pabOTHUKOB U OOCTYKMBAIOIIETO MEepcoHana Mpu 00paboTKe MX MEPCOHANBHBIX
JIAHHBIX, B TOM YHCJIC 3aIIUTHI ITPaB HA HEMPUKOCHOBEHHOCTh YaCTHOM KU3HU, TUYHYIO TalHY.

1.5. IIpu onpenenennu o6beMa U COAEPKAHUS IEPCOHANBHBIX JaHHBIX PA0OTHHUKA aIMUHUCTPALIUS
OV pykoBonctByercs Koncrtutynueir Poccuiickoit denepanuu, ®denepalbHbIMA 3aKOHAMU U
HacTosmuM [lonoxxenuem.

1.6. TlepcoHanbHBIC JaHHBIE OTHOCSTCS K KaTeropww KOH(HIESHIIMATBHON WHpopMmaruu. Pexum
KOH(UICHIIMATFHOCTA TEPCOHATBHBIX TAaHHBIX CHUMAETCS B clydasx OO€3IMYMBAHUS WM IO
HCTEYEHUU 75 JIET CpOKa XpPAHEHM S, €CJIM NHOE HE OINPEIEIICHO 3aKOHOM.

1.7. Hacrosimee [lonoxeHue sBIseTCS BHYTPEHHUM JIOKAIbHBIM HOpMAaTUBHBIM akToMm JIOVY,
00s13aTeIbHBIM JIJII UCTIONHEHUSI BCEMHM PAOOTHHKAMU, WMEIOIIMMH JIOCTYN K TEPCOHAIBHBIM
JaHHBIM COTPYIHUKOB JOLIKOJIBHOTO 00pa30BaTENbEHOTO YUPEKICHHUS.

2. OcHOBHBIC IOHATHA M COCTAB MEPCOHATbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie Oannvie - 00 WHPOPMAIUSA, OTHOCSINASACA K OIPEACICHHOMY WIIN
oTpezieNiIeMOMY Ha OCHOBAaHUH TaKoi nHGopMaIuu (pu3ndaeckoMy JIMILY, B TOM YUCIIE eTo (haMuIIus,
UM, OTYECTBO, TOJI, MECSIl, AaTa ¥ MECTO POXICHHUS, a TaKKe aJpec, CeMEWHOEe, COIMAIBHOE,
UMYIIECTBEHHOE MOJI0KEeHUE, 00pa3oBaHue, mpodeccus, T0X0oAbl U Apyras HHPopMaIlus.

2.2. Ilepconanvhvie 0annvle pabomuuxa - 370 MHPoOpMaIus, Heodxoaumas 3aBeayromemy 10V B
CBSI3H C TPYAOBBIMHU OTHOIICHUSIMHU U Kacaromiasicsi KOHKpPETHOro coTpyaHuka. [log nadopmaruei o
pabOTHUKE MOHMMAIOTCS CBEJEHUSI O (akTax, COOBITHSIX U OOCTOSTENbCTBAX >KU3HH pabOTHHUKA,
MO3BOJIAIONINE UICHTU(DUITUPOBATE €r0 TUYHOCTH. [lepcoHanbHbIe JaHHBIE paOOTHUKA COAECpKATCS B
OCHOBHOM JIOKYMEHTE MTEPCOHAITFHOTO y4eTa paOOTHUKOB - JINYHOM JIeJie PadOTHUKA.

2.3. Obpabomxa nepcoHanbHbiX OAHHbHIX — ITO NEHUCTBUS (OMepalyi) ¢ IepPCOHABHBIMU JaHHBIMH,
BKJTFOYasi cOOp, CUCTEMATH3AIMIO U HAKOTUICHHE, XpaHEeHHE, yTOUYHEHHE (OOHOBJICHUE U U3MEHEHHE),
UCIIOJIb30BaHUE U PACIIPOCTpaHEHUE (B TOM YHKCIIE Mepeiada) MePCOHANBHBIX TaHHBIX.

2.4. Pacnpocmpanenue nepcoHanbHulX OaHHLIX - JEUCTBUS, HANpaBlIeHHbIE Ha Mepeaady
MEPCOHANTBHBIX JTAHHBIX OIMpPEACICHHOMY KpYry JuIl (Tmepemaya MepCOHANBHBIX TaHHBIX) WM Ha
O3HAKOMJICHHE C TME€PCOHAJIbHBIMU JAHHBIMH HEOTPAaHUYEHHOTO Kpyra JHI, B TOM YHCIE
0o0HapoJ0BaHKE MEPCOHATBHBIX JaHHBIX B CpPEICTBAX MAacCOBOW HWH(MOpMAIUU, pa3MeElIeHUE B
MH(OPMaLIMOHHO-TEIEKOMM YHUKAIIMOHHBIX CETAX WJIM MPEI0CTaBIEHUE JOCTyNa K MepCOHATbHBIM
JAHHBIM KaKUM-JTHOO UHBIM CITIOCOOOM.
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2.5. Hcnonv3osanue nepcoHanvbubix OaHHbIX - NEUCTBUS (ONEpaIiy) ¢ MEePCOHATBHBIMU JaHHBIMH,
coBepiaembie [JOY B LessIX NPUHSTHUS PEIICHUN WM COBEPIICHUS UHBIX JACHUCTBUM, MOPOKAAIOIINUX
IOPUIMYECKUE TIOCIICACTBUS B OTHOLICHUH PAOOTHHKA WM JPYTHX JHI JMOO WHBIM 00pazom
3aTparvMBaroIUX MMpaBa U cBOOObI paOOTHUKA WU JPYTUX JIULI.

2.6. Obwedocmynnvle nepconanvhvie OanHvle - IEPCOHAIBHBIC JTAHHBIC, JIOCTYII HEOTPAaHUYCHHOTO
Kpyra JUI] K KOTOPhIM IPEIOCTaBIEH C corjiacusi pabOTHHKA UM HA KOTOpPbIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE PaCIPOCTPaHSIETCS TpeOOBaHUE COONMIOACHUS KOH(DHUICHITNAIEHOCTH.
2.7. B cocTaB nepcoHanbHbIX JIaHHBIX padoTHHKA JIOY BXOIAT:

aHKETHBIE U OMoTrpauuecKue JaHHbIC,

o0Opa3oBaHue;

CBEJICHUS O TPYJOBOM H OOIIEM CTaXke;

CBEJICHUS O COCTaBE CEMbH;

NacToOpTHHIE TaHHbBIE;

CBEJICHUSI O BOUHCKOM YUeTe;

CBEJICHUS O 3apa0OTHOM TUIaTe COTPYIHHKA,

CBEJICHHS O COL[MAJIbHBIX JIbIOTaX;

CHEeHaTbHOCTB;

3aHMMaeMasi JI0JDKHOCTb;

aJipec MecTa )KHUTEIbCTBA U TeIe(oH;

MecTO pabOThI WM y4eObl WICHOB CEMbU M POJICTBEHHHKOB;
coJiepKaHne TPYJOBOTO JIOTOBOPA;

NOJJTMHHUKY U KOTIUY ITPUKA30B;

JMYHOE JIeTI0 ¥ TPYAOBasi KHUKKA COTPYTHHKA,

OCHOBaHHS K TIPUKa3aM;

MaTepuaibl 1O TMOBBIIICHUIO KBATU(PHUKAIMA W TIEPENOATrOTOBKE COTPYAHHKA, €ro
aTTeCTalluHU, CITyKEOHBIM PACCIIEJOBAHUSAM.

2.8. JIuunoe AC€J10 Da6OTHI/IKa I[Oy HaXoaAuTCA B AOKYMCHTAIIWHN JCIOIMPOU3BOANUTEIS M COCTOUT U3

CICAYIOMUX TOKYMCHTOB:

aHKeTa;
aBTOOHOrpadus;

KOIIUU JIOKYMEHTOB 00 00pa3oBaHuy;

KapTouka hopmsl T-2;

KOIUs IpHKa3a o mpuéMe Ha pabory;

TPYAOBOM AOTOBOP;

JIOKYMEHTHI, CBSI3aHHBIE C IEPEBOJOM M TepeMelieHHeM paOOTHWKA (KOMHWW TPHUKA30B,
3asBieHHs paOOTHUKA U T.11.);

BBHIMMACKA (KOMMU) W3 JOKYMEHTOB O TIPUCBOCHUH IOYETHBIX 3BaHWW, YYCHOW CTEITCHH,
HarpakxJeHUHU roCy/1apCTBEHHBIMU HAarpajaMu;

KOTIMH HarpaHbIX JIFCTOB;

aTTeCTallMOHHBIE JIUCTHI;

KOTIMH MTPUKA30B O MOOMIPEHHUSX, B3BICKAHHSIX;

XapaKTEPUCTHKH C MPEbIAYIIEro MecTa paboThl;

3asBJICHHE paOOTHHUKA 00 YBOJIHHEHUH;

KOMHMSI MTpHUKa3a 00 yBOJIbHEHUH,

3agBiieHne paboTHHKa 00 o3HakomjieHHMH ¢ AokyMeHTamu JIOY, ycTaHaBIMBarOIIMMU
HOpsIOK  00pabOTKM TMEpPCOHANBHBIX JAHHBIX PA0OTHUKOB, a TaKXe O €ro IpaBax H
0053aHHOCTSAX B 3TOH 00J1aCTH;

JIpyrue JOKYMEHTBI, HaxXOXJIEHHE KOTOPbIX B JIMYHOM Jelie OyAeT NpU3HAHO
11eJIECO00Pa3HBIM;

B JIMYHOE €70 pabOTHUKA JIOIIKOJLHOTO 00pa30BaTENbHOTO YUYPEKIEHHUS BKIIIOYACTCS
TaKXe OMHCh BCEX JOKYMEHTOB, HAXOASAILIMXCS B JIeJIe.

2.9. Pa3memenue Ha oduuuanbHOM caifte ¢ororpaduii pabOTHUKOB, BUAECO C pPAOOTHUKAMH



COTPYIHUKH pa3pelaoT MyTeM MPEIOCTABICHUS COTTIacHs Ha 00padOTKy MEePCOHANBHBIX JTAaHHBIX B
JIOITKOJILHOM 00pa30BaTeIbHOM YUPEIKICHHH.

2.10. ITepconanpHbie nanubie pabotHuka JJOY sBistoTCs KOHpHUISHIIMAIBHON HHDOpMaLUel U He
MOTYT OBITh HCIIOJIb30BAHBI COTPYAHHMKAMHU JIOIIKOJIBHOTO O00pa30BaTEIbHOTO YUPESKICHUS B
JTUYHBIX [ENSX.

3. lopsinok mosry4yeHusi, 00padOTKHU M Nepeaadu NepCcoOHANbHBIX JAHHBIX PA0OTHUKOB

3.1. ITox 0O6paboTKOM IEepCOHANBHBIX JaHHBIX padoTHUKA JIOY moHuMaeTcs monydeHue, XpaHeHue,
KOMOMHHMpOBaHHUE, Ieperada WU JI000e JpPyroe HCHOJb30BaHUE MEPCOHAIBHBIX JaHHBIX
COTPYAHHUKA JOMIKOJIHHOTO 00pa30BaTEIbHOIO YUPEHKICHHS.

3.2. B nensax obecnieueHus npaB U cBOOO YeJI0BEKa U Ipa)JIaHUHA PU 00pabOTKe MEePCOHATbHBIX
JaHHBIX PaOOTHHUKA 00s3aHbI COOIIOAATHCS CIEAYIONIHME 00IIHe TPEOOBAHMS:

3.2.1. Tlonyyenue, xpaHeHue, KOMOMHUPOBaHUE, Mepenaya WU J000e IPYroe HCIOIb30BaHUE
MEPCOHAIBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYMIECTBIATHCS HUCKIIOYUTEIHLHO B IICIIAX
obOecrieueHuss COOJIOZCHUS 3aKOHOB W MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKAM B TPYIOYCTPOHCTBE, OOYYCHHM W TPOJBIKEHUU IO CIyx)0e, oOecriedeHus JTUNIHON
0€30MacHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINOJHIEMON pPabOThHl U
o0ecrieyeHns COXPaHHOCTH UMYILECTBA.

3.2.2. Ilpu ompeneneHun oObEeMa W COACP)KAaHHSA, 00pabATHIBAEMBIX IEPCOHAIBHBIX JaHHBIX
paborauka 3aBenyromuit  JIOY nmomken pykoBoacTBoBatbes Koucrutymueinn  Poccuiickoit
Oenepanuu, TpyaoBbHIM KOJAEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce mepconanbHbIE JaHHBIE PA0OTHUKA IMOMYYArOTCS y HEro caMoro. Eciu mepcoHanbHbIe
naHHble coTpyanuka JIOY BO3MOKHO MOTYyYUTh TOJIBKO Y TPEThEe CTOPOHBI, TO PAaOOTHUK TOJIKEH
OBITH YBETOMJIEH 00 9TOM 3apaHee, U OT HEeTO JOJDKHO OBITh IMOTy4eHO MTHCbMEHHOE COTJIacHe.
3.2.4. 3aBenyroNIMil TOMKOIFHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM JOKEH COOOIIUTh paOOTHUKY
0 TIEJISAX, TPETOoIaraéMbIX HCTOYHHUKAX U CIIOCO0AX MOJIYUEHUs MePCOHATBHBIX JAHHBIX, & TAKKE O
XapakTepe MOAJIeKAIINX MMOIYUeHHIO0 IEPCOHANBHBIX JaHHBIX U MOCIEACTBUAX OTKa3a COTPYAHHMKA
JIaTh MUCHMEHHOE COTJIACHE Ha MX TIOJTyYEHHE.

3.2.5. He gomyckaeTcs monydeHHe U oOpaboTKa MepCcOHANbHBIX AaHHBIX padotHuka IOV o ero
MOJIMTUYECKUX, PEITUTHO3HBIX W WHBIX YOSKICHUSIX M YAaCTHOW KHM3HH, a TAK)KE O €ro WICHCTBE B
OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro MPo(COI03HON NeATENBHOCTH, 32 UCKIIOYEHUEM CIy4aes,
IIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickon denepanuu.

3.2.6. PaboTonaTens HEe UMEET MPABO MONy4YaTh U 00pabaThIBaTh MEPCOHANBLHBIE JaHHbIE PA0OTHUKA
O €ro WICHCTBE B OOINECTBEHHBIX OOBEIWHEHUSIX WU €ro MpodCOI3HOM MeATebHOCTH, 3a
UCKITIOYCHHEM CTy4aeB, MPEAyCMOTPEHHBIX (heJiepaTbHbIMU 3aKOHAMHU.

3.2.7. Tlpn NIpUHATHH pPEMICHUH OTHOCHUTEIBHO pPaOOTHUKA HAa OCHOBAaHHH €r0 IEePCOHATBHBIX
JTAHHBIX HE JOMYCKAeTCsl UCTOIb30BAHUE JIaHHBIX, MOJYYCHHBIX HCKIIIOUUTENBHO B Pe3ybTaTe UX
aBTOMATU3UPOBAHHOW 00PaOOTKU MM 3JEKTPOHHOTO MOJIYUYEHUS.

3.3. IIpuniunel 06paboTKK NepCOHANBHBIX JaHHBIX paboTHUKOB JIOVY':

*  3aKOHHOCTH IeJIeH M cIocO00B 00pabOTKH MEPCOHATBHBIX JAaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHUSA IIeNell 00pabOoTKM MEePCOHANBHBIX JTaHHBIX IIENISIM, 3apaHee ONpeAeTIeHHBIM U
3asBJICHHBIM TIpU CcOOpe TEPCOHAIBHBIX JAHHBIX, a TaKXKe IOJIHOMOYHUSIM pPabOTHHKA,
OCYILECTBIISIONIET0 00pabOTKY MePCOHATBHBIX JITAHHBIX

* COOTBETCTBUA 0ObeMa M xapakTepa oOpalOaThIBaeéMbIX MEPCOHAIBHBIX JaHHBIX, CIIOCOOOB
00paboTKM EPCOHANBHBIX JAaHHBIX LIEISIM 00paOOTKH MEPCOHATBHBIX TaHHBIX;

* JIOCTOBEPHOCTH TIEPCOHANBHBIX JAaHHBIX, HX JOCTATOYHOCTU i uened o0paboTKw,
HEJIOMYCTUMOCTH 00PabOTKH MEePCOHANBHBIX TAHHBIX, U30BITOYHBIX TIO OTHOIIIEHUIO K IEJISIM,
3asBJICHHBIM IIPU cOOpe NEPCOHANIBHBIX JaHHbIX;

*  HEJOIYCTUMOCTH OOBEAMHEHUS CO3JaHHBIX JIJIi HECOBMECTUMBIX MEXIy CO0Oil 1memneit 6a3
JTAHHBIX MHPOPMAIIMOHHBIX CUCTEM MEPCOHANBHBIX JaHHBIX.

3.4. B cmydasix, HEOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHH, B COOTBETCTBUH
co cT. 24 Koncrutynuu Poccuiickoii denepaninu BO3MOXKHO TMOIYyYEeHUE W 00pabOTKa JTaHHBIX O




YaCTHOW KM3HM pabOTHHKA JIOLIKOJBHOTO 00pa30BaTENbHOTO YUPEXKIEHHS TOJIBKO C €ro
MUCBMEHHOTO COTJIacHsl.

3.5. K o06pabotke, nepeaaye U XpaHEHUIO MEPCOHABHBIX JAHHBIX PA0OOTHHKA MOTYT UMETh JIOCTYI
COTPYIHUKHU JOIIKOIBHOIO 00pa30BaTeIbHOTO YUPEKACHHUS.

3.6. Mcnonp3oBaHME MEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHU C LEJSMH,
OTpeeIMBIIUMU UX MoiydeHue. [lepconanbHble JaHHBIE HE MOTYT OBITh MCIOJIB30BaHbI B IEISAX
IPUYMHEHUS UMYLIECTBEHHOTO U MOPAJILHOIO Bpea IpaXkaHaM, 3aTpyJHEHUS peaau3aluy Ipas U
cBoOo rpaxkaan Poccutickoit @enepanun. OrpannueHue npas rpaxaad Poccuiickoit deneparuu Ha
OCHOBE HCIIONIb30BaHMA WHPOpManud 00 MX COLUMAIBHOM MPOUCXOXKICHHWH, O PACOBOH,
HAI[MOHAJILHOMU, SI3BIKOBOM, PEIMTHMO3HON U MAPTUHHON NMPUHAAIEKHOCTH 3aMPEIIeHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIHCTBOM.

3.7. Ilepenaua nmepcoHaIbHBIX JAaHHBIX PAOOTHHKA JOMIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHHS
BO3MO>KHA TOJIBKO C COIJIacusi pabOTHUKA B CIIy4asix, IPsIMO IPETyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM
Poccuiickoit deneparumu.

3.8. IIpu mepenavye mepcoHATBHBIX JAaHHBIX paboTHHKa 3aBexytommid JIOY nomkeH cobiromath
clenyolye TpeOoBaHus:

* He cooOmaTh NEepCOHANbHBIC MaHHBIE PAOOTHHKA TPEThEH CTOpOHE 0e3 MHCHMEHHOTO
corimacus pabOTHHKA, 3a MHCKIIOUYEHHEM CJIy4yaeB, KOrJa S5TO HEOOXOJUMO B LEJIX
IOpENyNpexIAeHUs Yrpo3bl KU3HU U 3J0pOBbI0 paOOTHHMKA, a TakKkKe B Cilydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

* HE cooOLaTh IepCOHAJbHBbIE JaHHblE pPAa0OTHHKA B KOMMEpYECKHX ILeiiax 0e3 ero
MUCHbMEHHOTO COTJIACHS;

*  [peAynpeIuTh JHL, MOJIYYaIOIIUX NEPCOHAIbHBIE J1aHHblE PAaOOTHUKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITh MCIIOJIb30BaHbl JIMIIb B LENAX, AN KOTOPBIX OHHM COOOIIEHBI, U
TpeOoBaTh OT ATHX JHI[ MOATBEPXKACHUS TOTO, YTO 3TO MpaBuio coOmroaeHo. Jluua,
NOJIyYarole NepcoHalbHbIE JaHHbIe Pa0OTHHKA, 00513aHbI COOII0IATh PEXKUM CEKPETHOCTH
(koHpUAEHIIMATBLHOCTH). JlaHHOE€ TIOJNIOKEHHE HE  pPAacHpOCTpaHseTcss Ha O0O0MeH
NEPCOHAIBHBIMM JaHHBIMH paOOTHUKOB B TMOpPSAKE, YCTAaHOBJICHHOM (enepalbHbIMU
3aKOHAMH;

* pagpemiath JOCTYH K MEPCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIUIAaM, OIpPEeeIeHHbIM npuka3oM 1o IOV, npu aTom yka3aHHbIE JTUIA
JIOJDKHBI UMETh IPaBO IMOJy4yaTh TOJBKO TE MEPCOHAJIbHBbIC JaHHbIE PaOOTHHKA, KOTOpHIE
HEOOXOMMBI JJIs1 BBITTOJTHEHUSI KOHKPETHBIX (DYHKITHIA,

* He 3ampamuBaTh WH(GOPMALMIO O COCTOSHUHU 3/10pOBbSl paOOTHHKA, 32 UCKIIOUYEHUEM TeX
CBEIICHHM, KOTOpBhIE OTHOCATCS K BOMNPOCY O BO3MOXKHOCTH BBIIMOJHEHHUS PaOOTHHUKOM
TPYAOBOH (DYHKIIMH;

* MepeaaBaTh MEpPCOHANbHbIE JaHHbIE PAaOOTHUKA MPEJICTAaBUTENSIM PaOOTHUKOB B MOPSIKE,
YCTAHOBJIEHHOM TpyIOBBIM KOJEKCOM, U OTpaHMYUBATh 3Ty MH(OPMAIMIO TOJIBKO TEMHU
NEPCOHAIBHBIMU  JIaHHBIMM  paOOTHUKA, KOTOpbIE HEOOXOAMMBI JJISi  BBHINOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKIIUH.

3.9. Ilpu nepenaye nepcoOHaTBHBIX JTAHHBIX pAOOTHHUKA (B TOM YHCIE U B KOMMEPUYECKHX IENsIX) 3a
npeznens! JJOY 3aBenyromuil 1eTCKUM €aJI0M HE JI0JDKEH COOO0LIaTh 3T JaHHBIE TPEThe CTOPOHE
0e3 MUCHbMEHHOI0 corjacusi pabOTHUKA, 32 UCKIIIOYEHHEM CITy4aeB, KOT1a 3TO HE0OX0IUMO B LIETISAX
OPEIYNpPeXIeHUsT YIrpo3bl KHU3HH U 3/0pOBbI0 PaOOTHMKA MM B CIIydasiX, YCTaHOBJIEHHBIX
benepabHBIM 3aKOHOM.

3.10. Ilepenaua nepcoHaIbHBIX JAaHHBIX PaOOTHUKA B Mpeienax JOUIKOIBHOIO 00pa30BaTebHOTO
YUPEXKJIEHUS OCYLIECTBIISIETCS B COOTBETCTBUU C JIOKATbHBIMU HOPMATUBHBIMH aKTaMU YUPEKICHUS.
3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBA3aHHBIC C TIepeiadel MepCOHATbHON HHPOPMALIUU
o Tenepony wim Qakcy.

3.12. Bce Mepbl KOHQHUISHIIMATIBHOCTH PU cOope, 00paboTKe U Iepeadn NepCOHANBHBIX JaHHBIX
COTPYJIHUKA PACIpPOCTPAHSIOTCS KaK Ha OyMakHbIe, TaK U Ha AJIEKTPOHHbIE (ABTOMAaTU3UPOBAHHBIC)
HOCUTENU UH()OpMAITUH.




4. @opMupoBaHue U BeJleHHe JUYHBIX e padoTHuKkoB 1OY

4.1. JInunoe aeno pabOTHUKA JOMIKOJIBHOTO 00Pa30BaTEIBHOTO YUpexKIeHUs (popMHpyeTcs mocie
U3JJaHKs IPUKa3a o ero npuéme Ha padory.

4.2. IlepBoHAYaJbHO B JMYHOE JIEJI0 TPYNIUPYIOTCS JIOKYMEHTBI, COJAEPKaINe MEePCOHATbHbBIE
JaHHble pa0OTHUKA, B OPSAJIKE, OTpaKaroLeM Ipolecc npuéma Ha paboTy:

* 3asgBIEHHME PaOOTHHKA O MpUEMe Ha padoTy;

*  aHKeTa;

* aBroOuorpadus;

*  XapaKTepUCTHKAa-PEKOMEHIALNS;

*  KOIM IpHKa3a o mpuéme Ha paboTy B IOIIKOJIIEHOE 00pa30BaTEIbHOE YUPEKICHHUE;

* pacnucka paboTHMKa 00 oO3HakoMiIeHMH ¢ AokymeHTamu JIOVY, ycraHaBiuBaromuMu
MOPSIIOK 00pabOTKH IMEePCOHATBHBIX JIAHHBIX PA0OTHUKOB, a Takke 00 €ro mpaBax H
0053aHHOCTAX B 3TOH 00J1aCTH;

* pacrucka paOOTHHKAa 00 O3HAKOMJIGHWH €ro C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMHU
JIOUIKOJILHOT'O 00pa30BaTeIbHOIO YUPEKICHHS; BHYTPEHHSISI OIKCh.

4.3. Bce MOKyMEHTBI JMYHOTO J€ja MOJIIMBAIOTCS B O0JIOKKY 00paslia, yCTaHOBJIEHHOI'O B
JIOUIKOJILHOM 00pa30BaTeIbHOM YUPEXKIECHUH; HAa 00JIOKKE JOKHBI ObITh (paMUiIMsl, UMsI, OTYECTBO
COTPY/IHUKA.

4.4. JlnyHoMy Jienly IpUCBauBaeTcs HOMEP, KOTOPbIN (DUKCHUpYeTcs B XKypHalie yuéTa JIMYHBIX Jell.
Howmep nu4HOTO AETa COTpYAHMKA IETCKOTO cajia MPOCTABISETCS B BEPXHEM JICBOM YTy OOJIOKKH
Jena.

4.5. K aHkeTre B JIMYHOM Jienie mpukienBaercs (Gororpadus paboramka (6e3 rosioBHOro yodopa)
dopmara 3x4.

4.6. B nuunom nene pabornuka JIOY BeneTcst BHYTPEHHsS ONUCH, KyJa 3aHOCATCS HAUMEHOBAHUS
BCEX MOJAUIMTBHIX JOKYMEHTOB, JlaTa MX BKIIOYEHHS B JIEJIO, KOJMYECTBO JIMCTOB, a TaKXe JaTa
U3BATHS JJOKYMEHTA W3 JleJla C YKa3aHWEM JIMIA, U3bSABIIETO JOKYMEHT, W NPUYHHY HU3bATHS. B
cllyyae BPEMEHHOTO M3bATHUS JOKYMEHTAa BMECTO HEro BKJIAJbIBAETCS JHMCT-3aMEHUTENb. M3bsiTne
JOKYMEHTOB W3 JIMYHOTO JIeJla IMPOU3BOAUTCS HCKIIOUUTEIHHO C pa3pelieHus] 3aBeqyIOIero
JIOUIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  yUpeXkJAeHUeM. BHyTpeHHsst  omMch  TOJNMMCHIBAETCS
JIEJIONPOU3BOJUTEINEM, C YKA3aHUEM JaThl COCTABICHHUS.

4.7. Bce 1OKyMEHTBI, IOCTYMAIOIINE B INYHOE JIEJI0, PACIIONATAIOTCS B XPOHOJIOIMYECKOM HOPSIIKE.
4.8. He nomyckaercsi BKJIFOUATh B JINYHOE JIEJIO JIOKYMEHTHI BTOPOCTETICHHOTO 3HAYCHHSI, UMEIOIINE
BpeMeHHbIe (0 10 5eT) Cpoku XpaHEHUs, HaupuMep, CIIPaBKU ¢ MECTa KHUTEIbCTBA, O COCTOSHUU
3I0POBbSI, O CEMENHOM TOJI0KEHUH U T.II.

4.9. JIucTel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeNI0 pabOTHHKA JOMIKOJIBLHOTO 00pa3oBaTeIbHOIO
YUPEKACHUS, HyMEPYIOTCH.

4.10. AHKeTa SBJISIETCS OCHOBHBIM JIOKYMEHTOM JIMUHOTO €I, MPEACTaBISIONUM COO0H NepedeHb
BOIPOCOB 0 Ouorpaduyeckux AaHHBIX COTPYJHHUKA, €ro 0O0pa30BaHMHU, BBINOJIHAEMON paboTe c
Hayasa TPYAOBOM JeATeNIbHOCTH, CEMEHHOM IOJIOKEHHH, MECTE MPOMUCKU WIIA MPOXKUBAHUS U T.1I.
AHKeTa 3amnojHseTcsl paOOTHHKOM CaMOCTOSITENIbHO MpHu odopmieHuH npuéMa Ha paboTy B
JIOUIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHE.

4.11. Ilpu 3anoaHEeHUH aHKEThI paOOTHUK JOJKEH 3aI0JIHATh Bee €€ rpadbl, Ha BCE BOIIPOCHI 1aBaTh
MOJIHBIE OTBETHI, HE JIOMYCKATh UCIPABICHUN WM 3a4€pPKUBAHUsA, IPOYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUH C 3aIUCSIMH, KOTOPHIE COAEPIKATCS B €ro JIMYHBIX JOKyMeHTax. OTpuiareibHbIe
OTBETHI B Tpadax aHKEThI 3aIHUCHIBAIOTCS €3 MOBTOPEHUS BOIIPOCA.

4.12. [Ipu 3anonHeHuu rpadgsl «OOpa3zoBaHue» ciaeAyeT NPUMEHATh cleayromue GopMyIUpOBKU B
3aBHCHUMOCTH OT TOTO, KAKOH JIOKYMEHT HMeeTcs y paOOTHHKA:

*  «BBICILIEEY;

*  HETIOJHOE BBICIIEEY;

*  «cpenHee CIelHaIbHOey;

*  HETIOJHOE CpEeIHEe.




4.13. B rpade «bnmxaiime poJCTBEHHUKI NEPEUUCIIIIOTCS BCe WieHbl ceMbH padoTHHKa [0V ¢
yKa3aHHEM CTENEeHU pOJCTBa (OTEl, MaTh, MYX, XEHa, CbIH, JJ04Yb, POAHbIE OpaT U cecTpa), Aajee
NEPEUUCIISIIOTCS OJM3KUE POACTBEHHHUKH, MPOKUBAIOINE COBMECTHO ¢ PaOOTHHUKOM. Y Ka3bIBAIOTCS
(bamuius, UM, OTYECTBO U JIaTa POXKIAEHUS KaKIOr0 Y4JIeHa CEMbH.
4.14. B rpade «Brimonnsemas paboTa ¢ Hauajga TPYAOBOU IEATEILHOCTH» OTPAXKAIOTCS CBEJCHUS O
paboTe B CTPOrOM COOTBETCTBHMHM C 3alUCAMHU B TPYAOBOW KHUXKKE. B TpynoByIO AedTenbHOCTh HE
BKIIIOUAETCS BpeMsi y4eObl B 001e00pa30oBaTeNbHBIX IIKOJIAaX, MPOPECCHOHATBHO-TEXHUICCKUX U
JIpyruX TPUPABHEHHBIX K HHUM Y4eOHBIX 3aBeleHHMAX. Bce 3amucu mnpousBoadrcs B
XPOHOJIOTUYECKOM MOPSIKE.
4.15. AnHkera NOJNMCHIBAE€TCS JMIIOM, NPUHMMAaeMbIM Ha paldoTy, M JEJIOIPOU3BOAUTENIEM
JOUIKOJIBHOTO 00pa30BaTEeIbHOTO YUPEKACHUS TOCIE CBEPKH CBEJCHMI, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIMMH JOKYMEHTAMH U 3aBepsieTCs M1€YaThlo.
4.16. ABroOumorpadust - JOKYMEHT, COJACpXAIluii ONMUCaHWE B  XPOHOJIOTHYECKOU
[I0CJIEI0BATEIbHOCTH OCHOBHBIX 3TAIOB XKHU3HH U JIeATebHOCTH puHUMaemoro B JIOY paGoTHuka.
ABToOHOTpadus COCTABISACTCS B IPOU3BOIBHOU (hopMe, 6e3 IMoMapoK U UCIIPABIICHUH.
4.17. OCHOBHbBIE MOMEHTBI, KOTOPBIE JTOJIKHbBI OBITH OCBEIICHBI B aBTOOUOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHCIO, MECALl ¥ TOJI POKICHHUS;

* MonydeHHoe oOpa3oBaHue (IZ€, KOrjJa, B KaKMX YYeOHBIX 3aBEICHUSIX, IO KakKoi

CHELHUaTbHOCTH);

*  BpeMs Hayaja TPYIO0BOU IeATEIbHOCTH;

* IIPUYMHBI IEPEX0/ia Ha APYroe MeCTo paboThI;

*  OTHOLIEHHE K BOUHCKON 005A3aHHOCTH, BOMHCKOE 3BaHUE;

* HaJIWYME NPAaBUTEJIbCTBEHHBIX HArpaJl, MOOLIPEHUH;

*  CBEJICHUS O CEMEHHOM IOJIOKEHUU U OJIM3KUX POJCTBEHHHUKAX;

*  JlaTa cOCTaBJIeHHs aBTOOMOrpaduu U JTMYHAs MOANUCH COCTABISEMOTO.
4.18. ABtobuorpadus, coctaBieHHas npu npueme B JIOY, He momiexuT koppektuposke. [lpu
HE00XO/IMMOCTH BHECEHUs U3MEHEHUI WM OTIOTHEHUH, OHU (PUKCUPYIOTCS Ha OT/IEIBHOM JIUCTE,
MOJIMUCHIBAIOTCS paOOTHUKOM C YKa3aHHEM JaThl M IPUOOILAIOTCS K TEpBUYHON aBTOOMOrpaduu. B
ciyyae OONBIIMX M3MEHEHHH Ouorpaduyeckux ITaHHBIX paOOTHUKA OT HEro MOXKET ObITh
3aTpeboBaHa 0OHOBJIEHHAs aBTOOHOTpadusl.
4.19. ABroGuorpagusi He 3aBepseTcss NOANUCSIMU 3aBEIYIOIEro JOMIKOIbHBIM 00pa30BaTeNIbHbIM
YUPEXKJIEHUEM WJIU NIE€YATHIO.
4.20. Komuu 10KyMeHTOB 00 00pa30BaHUM 3aBEPAIOTCS JIMYHOM MOANHUCHIO AETIONPOU3BOAUTENS
MOCJIE CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.
4.21. Jluynoe neno Ben€rcs Ha MPOTSHKEHMM BCell TpyHoBoil nestenbHOcTH paboTtHuka JIOVY.
W3MeHeHus, BHOCHUMBIE B JIMYHOE JI€J0, JOJIKHBI OBITh MOJATBEP)KIEHBI COOTBETCTBYIOLUIUMU
JIOKyMEHTaMH.
4.22. Jlenonpou3BOAUTENh NPUHUMAET OT MPUHMMAEMOT0 Ha PabOTy pabOTHUKA JOKYMEHTHI,
IIPOBEPSIET MOJHOTY UX 3alOJHEHHS M NMPABWIBHOCTh YKa3bIBAEMBIX CBEICHHIl B COOTBETCTBHUHU C
NPeIbABICHHBIMU UM JIOKYMEHTAMHU.

5. Yder u XpaHeHHe NePCOHATBbHBIX IaHHBIX PA0OTHUKOB
5.1. Jluuneie nema, B KOTOPBIX XPaHATCS TMEPCOHAIbHBIC JaHHBbIE paboTHUKOB IOV, sBustorcs
JIOKYMEHTaMU «/1J11 BHYTpEHHET O MOJIb30BAHUS.
5.2. JIuuHOE 1E€1I0 PErucTpupyercsi, 0 4eM BHOCHUTCS 3amuch B «OKypHanm ydé€ra JUYHBIX JE».
KypHan cogepxuT caenyromue rpadsol:

*  TOPAIKOBBIA HOMED JINYHOTO JEIa;

*  (amwns, UM, OTYECTBO paOOTHUKA JOIMIKOIBHOTO 00Pa30BaTEIbHOTO YUPESIKICHHUS;

*  J1aTa IOCTAHOBKH JI€JIa Ha y4erT;

*  JlaTa CHATHS JieJia C y4erTa.
5.3. JInuHble nena pacroaararoTcs B MOPSAKE COTIACHO UX HOMEPaM JIN00 B aipaBUTHOM TOPSJIKE.




5.4. Tlocne yBonbHEHHs paOOTHUKA JOIIKOJIBHOTO 00Pa30BaTENbHOIO YUPEXKICHHS B JIMYHOE JENI0
BHOCATCS] COOTBETCTBYIOIIME JIOKYMEHTHI (3asBJICHUE O PACTOPKEHUU TPYAOBOIO JOrOBOpa, KOMHS
IIPUKa3a 0 PaCTOPKEHUH TPYIOBOrO J0IOBOPA), COCTABISAETCSI OKOHYATENbHAs OIUCh, CAMO JIUYHOE
neno opopMIIseTcs U epeiaeTcs Uil XpaHEeHHU .

5.5. JIuuHble nena COTPYIHUKOB, yBOJEHHbIX u3 JIOVY, xpaHsrcs B apXuBe JOUIKOJIBHOIO
00pa30BaTENILHOIO YUPEXKACHUS B aJI(paBUTHOM MOPSIKE.

5.6. He nomyckaercsi:

* cooOLIaTh NepcoOHANIbHBIC JaHHbIE pA0OTHHUKA TPEThel CTOPOHE 0€3 MUCbMEHHOIO COrjiacus
pabOTHUKA, 32 UCKITIOUYEHHEM CIy4aeB, KOTJa 3TO HEOOXOIUMO B LEISIX MPEIYHpPexICHUST
yrpo3bl KHM3HM U 3/0pOBbI0 pabOTHHMKA, a TaKKe B ClIydasX, YCTAHOBJIEHHBIX
3aKkoHoaarenbecTBOM Poccniickoit denepanuy;

* coo0LaTh NEPCOHAIbHBIC JaHHbIE PAOOTHUKA B KOMMEPUYECKHX LIeJIX 03 ero NMCbMEHHOTO
coryiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUHU 3/10pOBbs pabOTHHMKA JETCKOro caja, 3a
UCKJIIOYEHUEM TEX CBEAECHUMN, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIOJTHEHUS
pabOTHUKOM TPYI0BOH (DYHKIIUH.

5.7. Joctym K TEpCOHANbHBIM JaHHBIM paOOTHUKOB pa3pemiaeTcsi TOJIBKO CIENHATBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI UMETh IPaBO MOJIYy4aTh TOJIBKO Te
nepcoHanbHble MaHHble paboTHHKa JJOY, KOTOpBIE HEOOXOMUMBI ISl BBIOTHEHHS KOHKPETHBIX
byHKIHIA.

5.8. Bce Mepbl KOH(DUICHIMATBHOCTH MIPH YYETEe U XPAaHEHUU MEPCOHAIBHBIX JAHHBIX COTPYAHUKA
pacIpoCTPaHSIOTCS KaK Ha OyMakHble, TaK M HA 3JIEKTPOHHBIE (aBTOMAaTU3MPOBAHHBIE) HOCUTEIU
uH(pOpMaLIUH.

5.9. XpaHeHHe NepCoOHAIBHBIX JaHHBIX JTOJIKHO MPOUCXOIUTH B OPSIKE, UCKITIOYAOLIEM UX yTPaTy
WM WX HETIPAaBOMEPHOE HUCII0JIb30BaHUE.

6. JlocTyn K nepcoHaJbHBIM JaHHBIM padoTHHKOB 1OY

6.1. BHyTpeHHHIi 1OCTYI (IOCTYI BHYTPH AONIKOJIBHOTO 00Pa30BaTEIBHOIO YUPEIKIACHHS).

6.1.1. [IpaBo J1ocTyma K NepCOHANBHBIM TaHHBIM paboTHuKa JIOY MMeroT:

6.1.2. IlepeyeHp nMIl, UMEIOIUX JOCTYI K MEPCOHAIbHBIM JaHHBIM PaOOTHUKOB, OMpEIENseTCs
IPUKA30M 3aBEIYIOIIEr0 M TMHCbMEHHOIO 00s3aTeNbCTBA O HEPA3IJIAlIeHUH IEePCOHATbHBIX
JTAHHBIX paOOTHUKOB.

6.2. Baemauit moctym.

6.2.1. K wuumcnmy MaccoBelXx MOTpeOUTENeH MEpPCOHAJIbHBIX JAHHBIX BHE JIOIIKOJBHOTO
00pa30BaTeIbHOTO YUPEXKJIECHHUS MOKHO OTHECTH TOCYJapCTBEHHbIE M HErocyJapCTBEHHbIE
(GYHKLIMOHATIBHBIE CTPYKTYPBHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K HMH(OpMaluu TOIbKO B cdepe cBoei
KOMIIETEHIIUH.

6.2.3. OpraHu3anuu, B KOTOpPBIE COTPYJHHUK MOXKET OCYIIECTBJIATH IEPEUHUCICHHS JICHEKHBIX
CpeACTB (CTpaxOBble KOMIAHMM, HETOCYAapCTBEHHBIE MEHCHOHHBIE (OH[BI, OIArOTBOPUTENIbHbIE
OpraHMu3aliy, KPEIUTHBIE YUPEXKACHHS), MOTYT MOJYYUTh AOCTYN K MEPCOHAIbHBIM JIaHHBIM
pabOTHHUKA TOJBKO B ClTyyae €ro MMCbMEHHOTO pa3pereHusl.

6.2.4. [lepenaya nepcoOHATBHBIX JaHHBIX cOTpyaHUKA JIOY ApyruM opraHu3ammsm:

* cBeieHUs O paboTarolIEeM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBbITh IPEIOCTaBIICHBI
JIpYrol OpraHu3allid TOJILKO C MHCHbMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aluu, C
NPUII0KEHNEM KOITMU HOTapHaJIbHO 3aBEPEHHOTO 3asBICHUS PaOOTHHUKA,

* [epCcOHaJbHbIE JaHHBIE pabOOTHUKA JIETCKOTO CaJa MOTrYT OBITh MPEJOCTaBICHBI
POJICTBEHHUKAM WJIM 4YI€HAaM €ro CeMbU TOJBKO C IHCbMEHHOI'O pa3pelIeHUs CaMoro
COTPYAHUKA.

* B ciydyae pa3Boja ObIBIIasg cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B JOLIKOJIBHOE
o0pa3oBaTeNbHOE YUPEKJIEHUE C MHUCbMEHHBIM 3allpOCOM O pa3Mepe 3apabOTHON ILIAThI
corpynuuka 6e3 ero cornacus (YK PO).




7. 3amMTa NMepCcOHATbHBIX TaHHBIX pa00oTHUKOB JJOY
7.1. Tlox yrpo30it WM ONacHOCTBIO YTPAThI MEPCOHATBHBIX JAHHBIX MOHUMACTCS CIUHUYHOE WIIH
KOMIUIEKCHO€, peajlbHO€ WM [OTEHLHaJbHOE, AaKTUBHOE WJIM [aCCUBHOE IPOSBIICHUE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX WJIH BHYTPCHHHX HWCTOYHUKOB Yrpo3bl CO37aBaTh
HEOJaronpusITHbIE COOBITHS, OKa3bIBaTh JeCTaOWIM3UpYIOLIee BO3JACHCTBHE Ha 3alIHUIIACMYIO
UH(OPMALIHIO.
7.2. Puck yrpo3sl 00bIM HWH(POPMAIMOHHBIM peCcypcaM CO3Jal0T CTUXHHHBIC O€ICTBUS,
IKCTPEMATbHBIC CUTYAINH, TEPPOPUCTUUYCCKUE JCHCTBUS, aBapUHU TEXHUYECKUX CPEJICTB U JIMHUI
CBSI3H, Ipyrue 00bEKTUBHBIEC 0OCTOSTENIBCTBRA, a TAKKE 3aMHTEPECOBAHHBIC  HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUU YTPO3bI JIUIIA.
7.3. 3ammuTa MEpCOHATBHBIX JAaHHBIX MPEACTABIAET COOOM IKECTKO perjJaMeHTHUPOBAHHBIA U
JTUHAMHUYCCKH-TEXHOJIOTHYCCKHIA  TMPOIeCcC, MPEIyNpPeKIAIMUNA  HAPYIICHHE JTOCTYITHOCTH,
[EJIOCTHOCTH, TOCTOBEPHOCTH M KOH(UACHIIMATHLHOCTU MEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM
cdere, OOECICYMBAMOIINNA JOCTATOYHO HANCKHYIO OE30MacHOCTh WHGOpPMAIMU B IpoIecce
VIpPaBICHYECKOW M  MPOU3BOJCTBEHHOM  JEATENBHOCTH  JOUIKOJIBHOTO  00pa3oBaTelIbHOTO
YUPEKICHUSI.
7.4. 3anuTa NepCOHANBHBIX TaHHBIX PAOOTHUKA OT HEMPABOMEPHOI'O X UCIOJIb30BAHUS UITU YTPATHI
JoJbkHa OBITH oOecniedena 3aBeayromuM IOV 3a cueT cpeiacTB MOMIKOIBHOIO 00pa30BaTEIBLHOTO
YUpEXKJIEHUS B IOPSAIKE, YCTAHOBIEHHOM (pe/iepalbHbIMHU 3aKOHAMH.
7.5. "Buympennaa 3awuma’’.
7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKI[MOHHPOBAHHOTO JIOCTyNa K TMEPCOHAIBHBIM JaHHBIM
SIBIISICTCS, KaK MTPaBUIIO, TIEPCOHAII, paOOTAIOIHI C JOKyMEHTaMu 1 0a3aMu TaHHbIX. PerimamenTanus
JOCTyMa MepcoHala K KOH(PUACHIIUAIbHBIM CBEICHUSAM, TOKYMEHTaM M 0a3aM JIaHHBIX BXOAWT B
YHUCII0 OCHOBHBIX HAIPABIICHUH OpPTaHW3AI[MOHHOW 3alIMTHl MHPOPMAIUU U TpeTHA3HAYCHA IS
pa3rpaHUYeHHs] TIOMHOMOYMM MEXIy aJAMHHHCTpAIlMel U CHeMUaIUCTaMU  JIOMIKOJIBHOTO
00pa30BaTENIbHOTO YUPEKIACHHUS.
7.5.2. Jlna olecneueHus BHYTpEHHEH 3allUThl NEPCOHANBHBIX TaHHBIX paboTHUKOB JIOY
HE00XO0AMMO COOJIIOAATh PSJT MEP:
* OrpaHMYEeHHE M periiaMeHTAIUsl COCTaBa PaOOTHUKOB, (PYHKIIMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TpeOYIOT KOH(UICHIINATBHBIX 3HAHU;
e cTporoe u30HMparenbHOE U OOOCHOBAHHOE pACIpENeleHHe JTOKYMEHTOB M WHGOpMaIuu
MeX1y paOOTHUKAMU J€TCKOTO caja,
*  paluoHAaNIbHOE pa3MelleHHe pabdodYnX MeCT paOOTHHUKOB, MPH KOTOPOM HCKIIIOYATIOCH OBl
OCCKOHTPOJILHOE HCITOJIb30BAHME 3aNTUIIIAeMOi HH(pOpMaIIHH;
* 3HaHWEe pPab0OTHHUKOM JOMIKOJIHHOTO  OOpa30BaTEIbHOTO  YYpPEXKACHUS TpeOOBaHUU
HOPMAaTHUBHO-METOJIMYECKUX JIOKYMEHTOB TI0 3alUTe HHPOPMAIIMK U COXPAHCHUH TaHBL;
* Hanuuue HEOOXOJUMBIX YCJIOBHUN B TOMENIEHUU AN palbOThl ¢ KOH(UIESHIIMAILHBIMU
JIOKyMEHTaMH U 0a3aMu JJaHHBIX;
* ONpeleNeHHe U periiaMeHTaIUs coCTaBa paOOTHUKOB, UMEIOIINX MPaBo JIOCTymNa (BX0/Aa) B
MOMEIIIEHUE, B KOTOPOM HAXOJUTCS BBEIYHACIUTENbHAS TEXHUKA,
* OpraHu3zanys MOpsIKa YHHUTOKEHUS NHPOPMAIUH;
* CBOGBPEMCHHOC BBISBIICHHE HApYIICHHS TPEOOBAHWH pPa3pelIMTEILHON CHCTEMBI JOCTYyIIA
paboTHHKaMU,
* JIMYHBIC JIeJIa MOTYT BBIIABATHCS JIEIOMPOU3BOIUTEIIO (CEKPETapio) TOJIBKO 3aBEAYIONUM
JOVY u B UCKITIOYUTENBHBIX CIyYasiX, 0 MUCbMEHHOMY Pa3pEIICHUI0 3aBEIYIOIIETO ASTCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO MOJpa3ieieHusl (Hampumep, MpH IOATOTOBKE
MaTepUaoB JUIS aTTECTAIINHA PAaOOTHHUKA).
7.5.3. 3ammTa nepcoHaNbHBIX JAHHBIX COTPYAHHMKA HA JIIEKTPOHHBIX HOCUTEIIAX.
Bce mamnkwu, comeprkaiue nepcoHalbHbIC TaHHBIE COTPYAHUKA, TOJKHBI OBITH 3alTUIICHBI TAPOJIEM,
KOTOPBIH COOOIIAETCS PYKOBOJUTEIIO CIIYKOBI YIIpaBICHUS NEPCOHATIOM U PYKOBOJUTEINIO CITYKOBI
WH(OPMAIIMOHHBIX TEXHOJIOTHA.




7.6. "Buewnsnn 3amuma'
7.6.1. Tlog MOCTOPOHHMM JIMIIOM TIOHUMAETCSl JIH000E JIUI0, HE HMMEIoIIee HEIMOCPEACTBEHHOTO
OoTHOIICHHS K nesrenbHocTH JJOY, moceTuTenu, paOOTHUKH IPYTHX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE JHIIA HE JOJDKHBI 3HATH pacipe/esieHue GyHKINH, padovre MPOLEecChl, TEXHOJIOTHIO
cocrtaBlieHUs, 0()OPMIICHHS, BEICHUS M XpaHEHUs IOKYMEHTOB, JINYHBIX JIe] U pab0UnX MaTepraioB
y IeTIOTIPOU3BOAMUTEIS (CEKpeTaps).
7.6.2. s obecnieveHrs BHEIIHEH 3aIIUTHI IEPCOHANTBHBIX JAHHBIX COTPYAHUKOB JIOY HE0OX0auMo
COOJIIOJIATH PSiT MEp:

*  MOPSIOK MPHEMA, y4eTa U KOHTPOJIS AeATeIbHOCTH TIOCETUTEIICH;

*  TOPSAAOK OXPaHbl TEPPUTOPUH, 3JIaHHH W TIOMEIICHUH OIIKOJIHLHOTO 00pa30BaTEIBLHOTO

YUpEXKICHUS,

* TpeOOBaHUS K 3aIIUTe HH(OPMAIIMH ITPU UHTEPBHIOUPOBAHUU U COOECETOBAHMSIX.
7.7. Bece nmnia, cBsi3aHHBIC C MMOJIYYCHUEM, 00pa0OTKOM M 3aIIUTON IEPCOHATBHBIX JAHHBIX, 00S3aHbI
MOJIIIKCATh 00sI3aTEIBCTBO O HEPas3TJIalliCeHHH TEPCOHAIBHBIX JAHHBIX PaOOTHHKOB JOUIKOJIBHOTO
00pa30BaTENIbHOTO YUPEKIACHHUS.
7.8. Kpome Mep 3aluThl EpCOHATBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
Deneparyy, 3aBeIYIOIIHNA JONIKOJBHBEIM 00pa30BaTEIIBHBIM YUPEKICHUEM, a TAaKKE COTPYIHHKU
MOTYT BbIpa0aThIBATh COBMECTHBIC MEPBI 3alIIUThI IEPCOHALHBIX JAHHBIX PA0OOTHHKOB.

8. IIpaBa u od6s3anHoCcTH padoTHNKOB JIOY 1o 3a1UTe UX MEPCOHAIBHBIX TAHHBIX

8.1. 3akperuieHue mpaB pabOTHHKA, PETJIAMEHTHPYIOIIMX 3aIIUTy €ro MEePCOHAIBHBIX JIaHHBIX,
o0ecreynBaeT COXpaHHOCTh ITOJIHOM U TOYHOM HH(OPMALIUU O HEM.

8.2. PabOTHHKHM MOKHBI OBITH O3HAKOMJICHBI TIOJ PACIHCKY C JOKYMEHTaMH JOIIKOJBHOTO
00pa30BaTENILHOTO YUPEKACHUS, YCTAaHABIUBAIOIIUMH HOPSIOK 00pabOTKU NEPCOHANBHBIX JAHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00JaCTH.

8.3. PaboTHHMK JOIIKOJIBHOTO 00pa30BAaTEIbHOTO YUPEXKICHHS OO0S3yeTcsl MNpeaoCTaBIsATh
NIepCOHAbHBIE JAHHBIE, COOTBETCTBYIOIIHE JIeHCTBUTEIIEHOCTH.

8.4. PaboTHHK MMEeT IpaBo:

*  Ha MOJHYI WH(OPMAIHIO O CBOMX NMEPCOHATBHBIX JAHHBIX U 00pabOTKE ITUX JAHHBIX;

* cBOOOIHOro OECIUIATHOTO JOCTYNa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
MoJlyueHUe KOMMM JI000W 3amMcy, colepikalleid NepcoHalbHbIE JaHHbIE paOOTHUKA, 3a
UCKJIIOUEHHEM CIIy4aeB, MPeyCMOTPEHHBIX 3aKOHOaTeabCcTBOM Poccuiickoit denepanuu;

*  Ha OmNpeJeNieHHE CBOMX MPEICTABUTECH AJIs 3aIIUTHI CBOUX ITEPCOHABHBIX TAHHBIX;

* JIOCTyHa K OTHOCSIIMMCS K HEMY MEAMLMHCKUM JaHHBIM C IOMOIIBIO MEIUIIMHCKOIO
CIEIUAIMCTa TI0 CBOEMY BBIOOPY;

* TpeOOoBaTh UCKIIOUUTH WJIM MCIIPABUTH HEBEPHbIE WIIM HETOJHBIE NTEPCOHAIIbHBIC JJAHHbIE, a
TaK)Ke JaHHbIe, 00paboTaHHbIE C HAPYILIEHHEM TPEOOBAHMIA;

* mpu ortkaze 3aseaywoomero JAOY HCKIIOYUTh WM HCHPAaBUTh MEPCOHANbHbBIE JaHHBIE
pabOTHHKA UMEET IPABO 3asIBUTH B MUCHbMEHHOW (hOpMe 3aBEAYIONIEMY O CBOEM HECOTIIaCHU
C COOTBETCTBYIOIIMM 00OCHOBaHMEM TaKOT'O HECOTJIACHUS;

* TEpCOHAJbHBIE JaHHBIE OIEHOYHOTO XapakTepa pabOTHHK JETCKOTO CaJa HWMEET IPaBo
JIOTIOJTHUTD 3aBJICHUEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh W3BEIICHHUS 3aBEAYIONIMM JETCKHM CaJOM BCEX JIHIl, KOTOPHIM paHee ObUIH
COOOIIEHbl HEBEPHBIC WM HEMOJIHbIe MEepCOHAJbHbIE JaHHBbIE pabOTHHMKA, 000 Bcex
MPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCIIPABIICHHUSIX FITH JTOTIOTHEHUSX

* oOxanoBaTh B Cyae JI0Oble HEMpaBOMEpHBIC IEHCTBUN WM Oe31eHCTBUS 3aBEIYIOIIETO
JIOIIKOJIbHBIM ~ 00pa30BaTeIbHBIM ~ yUPSXKICHHEM TIpH  00pabOTKE ©  3alluTe €ro
NEPCOHAIBHBIX JIaHHBIX.

8.5. B nensax obecneueHust JOCTOBEPHOCTH EPCOHAIBHBIX JAHHBIX paOoTHUKH JIOY 00s3aHbl:

* 1mpu opopMIIeHMH Ha pabOTy MPEACTaBIATh JOCTOBEPHBIC CBEIEHHS B MOpPsIKE U 00BEME,
MPEayCMOTPEHHOM  HactosimuM  [lonokeHneM W 3aKOHOJATENbCTBOM  PoccHiickoii
denepaunu;




* B ClIy4ac U3MEHEHHUs CBOUX IMEPCOHATBHBIX ITAHHBIX, COOOMATh 00 ATOM 3aBEAYIOIIEMY
IeTCKUM cagoM B TedeHue 10 mneii.

8.6. PaborHuku craBsaT 3aBenyromiero JJOY B u3BeCTHOCTh 00 W3MEHEHWH (GaMWINU, UMEHH,
OTYECTBa, JAaThl POXKICHUS, YTO IMOJyYaeT OTpPaKCHHUE B TPYAOBOM KHI)KKE Ha OCHOBAaHHUU
MPEJICTABICHHBIX JOKYMEHTOB. IIpu HEOOXOIMMOCTH H3MEHSIOTCS JaHHbIe 00 00pazoBaHUW,
npodeccuu, CeuanbHOCTH, TPUCBOSHUU HOBOTO pa3psiia U Ip.
8.7. B memsx 3amMTHl YaCTHOHW JKW3HU, JIMYHOW M CEMEWHON TaliHbl paOOTHUKUA HE JTOJDKHBI
OTKa3bIBaThCSl OT CBOETO MpaBa Ha 0OpabOTKYy INMEPCOHAIBHBIX JTAHHBIX TOJIBKO C MX COTJIACHs,
MOCKOJIBKY 3TO MOXET IMOBJICYb MPUYNHEHUE MOPAILHOTO, MATEPHAIILHOTO Bpe/a.

9. OTBeTCTBEHHOCTH 3a pa3riamnieHue KOH(QUIEHIHAILHOH WHQOpPMAUMU, CBS3aHHOW ¢
MEePCOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJIABHBIX TpPeOOBAaHWA K OpTraHU3AINH
(GYHKIIMOHUPOBAHUSI CUCTEMbI 3aIIUTHI MEPCOHATBHOW HH(pOpPMAIMK U 005S3aTelIbHOE YCIOBHE
obecnieueHus 3HHEKTHBHOCTH ITOH CHCTEMBI.

9.2. 3amuTa mpaB pabOTHHKA, yCTAHOBIIEHHBIX 3aKOHOJaTeNbCTBOM P®D 1 Hactosmm [lonoskenuem,
OCYIIECTBIISIETCA CYIOM B IEISAX IPECEUCHUS HEMPABOMEPHOTO HCIIOIB30BaHUS MEPCOHAIBHBIX
JAHHBIX PaOOTHHUKA, BOCCTAHOBIICHHUSI HAPYIICHHBIX MIPAaB M BO3MEILIEHUS IPUYUHEHHOTO yiiepba, B
TOM YHCJIE MOPAJILHOTO Bpe/Ia.

9.3. Kaxplii COTpYIHUK JOUMIKOIHHOTO 00pa30BaTEIbHOTO YUPEKACHUS, TOTYyYaIOIUi st pabOThI
KOH(UICHIMATLHBINA JOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTD 32 COXPAaHHOCTh HOCUTEIIS 1
KOH(HICHIIMAIBHOCTh HH(OpMAITUH.

9.4. Jluma, BUHOBHBIC B HApPYIICHUHM HOPM, PETYIHPYIOIIUX TOJTy4YeHHE, 00pabOTKy M 3aluTy
NEPCOHAIBHBIX  JaHHBIX  paOOTHUKA, HECYT  JUCHUIUIMHAPHYI,  aJIMUHHUCTPATUBHYIO,
TPaKIAaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (elepabHBIMU
3akoHamu Poccuiickoit denepanumu.

9.5. 3a HencIIOTHEHNE WIIM HEHAJIeXKaIllee UCTIOTHEHHE paOOTHUKOM I10 €T0 BUHE BO3JIOKEHHBIX Ha
HEro o00s3aHHOCTEeH MO COOJIOJIEHUIO YCTAaHOBIIEHHOTO TMOpAAKAa pabOThl CO CBEACHHUSIMHU
KOH(pHUACHIIMAIIbHOTO XapakTepa 3aBeayromuii JIOY BmpaBe NpUMEHSITh MTPETyCMOTPEHHbBIC
TpyaoBBIM KOJEKCOM AUCHUIUIMHAPHBIE B3bICKAHUSI.

9.6. JlomKHOCTHBIC JHIA, B OOS3aHHOCTH KOTOPBIX BXOJUT BEJICHHUE TNEPCOHATBHBIX JIaHHBIX
COTPYIHUKA, O00S3aHBI 00ECIEeYNTh KAKJOMY BO3MOXKHOCTH O3HAKOMIIGHHS C JOKYMEHTaMHU H
MaTepuajiaMH, HEMOCPEICTBEHHO 3aTparvBalOllMMU €ro MpaBa W CBOOOABI, €CIM HHOE HE
MPeyCMOTPEHO 3aKOHOM. HempaBoMepHBIil 0TKa3 B Mpe0CTaBICHUH COOpaHHBIX B YCTAHOBICHHOM
MOPsIIKE JOKYMEHTOB, JTUOO HECBOCBPEMEHHOE MPEIOCTABICHHUE TaKUX JOKYMEHTOB WJIM HWHOW
uH(bOpMallMd B CIydasx, MPEIyCMOTPEHHBIX 3aKOHOM, MO0 MpPeNOCTaBICHHE HEMOJHON WU
3aBEJOMO JIOKHON MH(GOpPMAIIMH - BJICUET HAIOKEHHE Ha JOJKHOCTHBIX JIUIl aIMUHACTPATUBHOTO
mrpada B pazmepe, onpenensiemoM Kogexkcom 06 aqMUHUCTPATUBHBIX IPABOHAPYIICHUSIX.

9.7. B coorBercTBUM C ['pakTaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMA METOJaMH ITOJTYYIHBIIHC
WH(OPMAIIHIO, COCTABIISIIOIIYIO CIYyKeOHYIO TaliHy, 00s3aHBI BO3MECTUTH MPUUYMHEHHBIE YOBITKH,
MIPUYEM TaKas e 00s3aHHOCTH BO3JIAraeTcsl 1 Ha paOOTHHKOB.

9.8. YromoBHasi OTBETCTBEHHOCTh 3a HapYIICHHE HEMPUKOCHOBEHHOCTH YaCTHOUW >KM3HH (B TOM
YyHclie HE3aKOHHOE COOMpaHue WM paclpoCTpaHEHHE CBEACHHM O YacTHOM »KU3HU JIMIA,
COCTABIISIFOIIETO €ro TUYHYIO U CEMEIHYIO TaifHy, 6€3 ero corjacwsi), HepaBOMEPHBIN TOCTYI K
OXpaHseMOl 3aKOHOM KOMITbIOTEPHOM MH(pOpMaIuu, HEMpPaBOMEPHBII OTKa3 B MPEJOCTAaBICHUHU
COOpaHHBIX B YCTAaHOBIEHHOM TOPSIIKE TIOKYMEHTOB M CBEICHH (€CITU ITH JIESTHUS IPUIHHUIN BPET
npaBaM U 3aKOHHBIM HMHTEpecaM Tpax/aH), COBEPLICHHBIC JUIOM C HCIOJb30BAHHUEM CBOETO
CITy’)keOHOTO MOJIOKESHHSI HaKa3bIBaeTCs mTpadoM, Tudo IUIIeHHEeM IIpaBa 3aHUMATh OMPEICIICHHBIE
JOJIKHOCTHU WJTU 3aHMMATbhCS OINPEIeTICHHON eATeIbHOCThIO, JINOO apecToM B cOOTBeTCTBHM ¢ YK
Poccuiickoit denepanun.

9.9. HermpaBoMepHOCTH AESATEIHHOCTH OPTaHOB FOCYAAPCTBEHHOM BJIACTH M OPTaHU3AIIHMA TT0 COOPY U
UCIIOJIb30BAHUIO TIEPCOHAIBHBIX TAHHBIX MOXKET OBITh YCTAHOBJICHA B CYI€OHOM TMOPSIKE.



10. 3akar0YUTEIbHBbIEC N10JI0KECHUS

10.1. Hacrosimee [lonoxxeHue siBasieTcs JOKalIbHbIM HOpMaTUBHBIM akToM IOV, npuHumaercs Ha
O6mem coOpaHuu pPabOTHUKOB, u yrBepkaaercs (MO0 BBOIUTCA B JIEHCTBHE) IMPHUKA30M
3aBEIYIOLIETO JOLIKOJIBLHBIM 00pa30BaTEIbHBIM YUPEKICHHEM.

10.2. Bce usmeHeHHsI M JOIOJIHEHUS, BHOCHMble B HacTosiee llomoxkenue, odopmisiorcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOaTeIbcTBOM Poccuiickoit denepannu.
10.3. IlomokeHue mNpUHUMAETCS Ha HEOIpeneJIeHHbIH CpoK. VI3MeHeHus W JOMOJHEHHS K
[Toso>xeHuI0 NpUHUMAOTCS B Opsiake, npeaycmorpeHHoM 11.10.1. Hacrosuiero [lonoxenus.

10.4. Tlocne npunsarus llonmoxeHuss (UIM HM3MEHEHMH W JIOMOJHEHWM OTIENBbHBIX MYHKTOB U
pa3/esioB) B HOBOM pefaKluy IpeablIylas peJakliis aBTOMaTUUECKH yTPauuBaeT CUILY.



